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|. ADDING/DELETING USERS:

Anemailaddress & dza SR | & Sl OK dzASNR& dzyAljdzS L5® 2 KSy |
email is sent to the new user with a link to the site where he/she is asked to create a new password and se
up their family profile.

A. Adding NEW USERS one at a time (see next listing for multiple
users. You must be a manager to perform this function. )
Navigate to: Administration|Administer Users
1. ' RR SYIAf IRRNBX&aa 2F ySg dzaSNJ 6 KSNBE AYRAOIFGS
page.

2. If the new useis a manager (somebody able to add/change/delete content such as the tennis, swim
or social chairs), then check the box to the right otherwise lemahecked (most users will not be

managers).

Administration

Members

Tennis

Swim

General

Email Lists Court Settings

Administer Users

U'ser Applications

Home = Administer Users

Current Conditions:

Mostly Cloudy, 64 Administer users - Add users
Forecast:

S )
el pmdmd pmdmd@breastcareatlanta.com edit
Tue - Partly Cloudy. High: 72
Low: 56 sadfv awe asldkfj@yahsvo.com edit

Sands, Brooks brookswhitesands@hotmail.com edit
walkermcgraw walkermcgraw@gmail.com edit
(provided by The Weather e megraw@g
Channel) White, Tom and Julie tomwhitesands@ hotmail.com edit
Whitesands Webmaster tpcaml@gmail.com edit

Users with their names eressed-aut have been disabled

Add a User

To manage content on the site, a us
must be ananager. To set up a use
as a site manager, check this box.

Sign-up instructions will be automatically generated and emailed to the
user. In order to track delivery errors, the message's 'reply to' field will
be set to your address. If there is a problem sending the email, you will
receive a message (quite possibly flagged as spam) that the delivery
failed



B. Adding Multiple NEW USERS (For single new users, see previous
listing. You must be a manager to perform this function.)
Navigate to: Administration|Administer Users
A AtthebottomofKS LI 3S A& | 62E (KI{G ale&oaddRR ! &8s
multiple users and that will open the page belowhe program is designed to extract email

addresses from text that is pasted into the box so you may copy a word document with,names
addresses and email addresses for you current members and paste into the box.
A/t FOQUsa® | YR GKS LINRANIY gAftt SEGNI OG |t dz
A hyOS (kKSeé KI @S 06SSyAdbieNg O yRR I K&SRdz oI efanddt SA ¢
issued an email explaining how to set up their password and personal profile.

~ - —— Profile | Help | Logout
. : \ <o . 3
HHH Neighborhood
iy SWIMETENNIS.
HH CLUB o
[ ‘—}yl‘

General Swim Tennis Members Administration

Administer Users User Applications Email Lists Court Settings

Move to bottom of page:

It A 0OY
c o add multiple users

[Email address [C] Add as manager

Sign-up instructions will be automatically generated and emailed to the
user. In order to track delivery errors, the message's 'reply to' field will
be set to your address. If there is a problem sending the email, you will
receive a message (quite possibly flagged as spam) that the delivery
failed




C. Delketing or Changing Member Accounts z For User email addresses
that are no longer valid either because they are no longer with the
club or have changed their email address. Existing addresses
cannot be changed so new accounts must be set up for members
that change their email accounts.

Navigate to: Administration|Administer Users|Name¥fS Y 6 S NJp /| £t A01 WSRAGQ YR
Ot AO1 W5SIOGAGIGSQ® ¢KS dzaSNJ gAff y2 f2y3aSNI oS |
I RRNBaazx F2ft2¢ (GKS alyYS LINBOSRdIZNB yR Of A01 Ww! O

N

. !c \
HH Neighborhood
1 SWIMSTENNIS.
JHHH CLUB 4= ===

B T Profile | Help | Logout

General Swim Tennis Administration

Administer Users User Applications Email Lists Court Settings

~—_
C2Gi2Y 27 LDERH (1 Ot ADINR5E2 OF yOSt dASNI | 002 dzy (i o

[¥] Manager
[ Update profile (H Deactivaw
¢2 NBalG2NB || dzASNE F2tt2¢ alYS LINRPOSRdANBE FyR OfAOD
[¥] Manager

[ Update proﬁlm




ll. Tennis Court Set up

Navigate to: Administration|Court Settings

- \F"V T Profile | Help | Logout
A Neighborhood
= SWIMSTENNIS.
o 4 AT CLUB —
"’j .ébv,‘-.

Swim Tennis Members Administration

General

Administer Users User Applications Email Lists Court Settings

A
Court Settings m‘ /2 dzNIi a Q

Courts open 8:00AM v
Courts close 710:00 PM ~

Maximum court time a user 3}00 v
may reserve per day
This value only applies to non-managers; managers may
reserve as much time per day as they wish

Days in advance a reservation 14
may be made

3. Once courts have been added set up
| open/close times, max reservatioasd
RFéa AV | ROIVOS vV

©Lianas, LLC 2006 | About | Help us improve

COURTS

Court 1 - [edit] - [delete]
Court 2 - [edit] - [delete]
Court 3 - [edit] - [delete]
Court 4 - [edit] - [delete]

Clay Court 1 - [edit] - [delete]
Clay Court 2 - [edit] - [delete]
Ball Machine - [edit] - [delete]

2. Add court name and then click
Wi RR 02 dzNIi Q@ h

| Back to court settings Wl 01 uz O 2 dzNIi §




lI. Tabs z Home Page

Tabs can be used fadding02 y 4 Sy i G2 GKS '-FNEYG L3S Ay Of dzR
AYF2NXYIEGA2Y | 0o2dzi GKS Of dzo Ay Of dzZRAYy 3 |y | LILIX

club.

. Profile | Help | Logout
' Laa Niee.

SWIM&TENNIS
CLUB :/ ~
P o,

] 1. /tA01 WOR
News & Events (__Edit Tabs |

Recent Announcements - No upcoming events ‘

No pages have been added
| 1. Add name of new
ame — | - — . A =
ul o A uKS y Of

Pages 2. ClicklO RA G Q
Apodp Ut'm] open new page

Namel

3. { S Slowdto Create a Web Pagje




lll.  How to create a New Web Page:

Title About Us <«— 1. Enter Title
Upload a picture H O ¢2 dzLJ 21 R | LIA Ol dzNX
| Browse... <+

= [ picture on your PC.

(" Don't display a picture

Current picture [ FGSNI AF R2y Qi 4| ytidisplay |
Nore T LIA O dzNB ¢

Caption (optional)

«—1]0o ¢eLIS Ay | OFLIiA2y 7
Of dzo K2dzaS FTNRBY O0SKAYR |

Current files: No files have been added

_ no LGaF OK 2y S 2 86¥&QH
(B —1— A, A= i oA A . .
e A8t SO0 GKS TFTAES G2 Fadl
 Add file Y2NB FTAESa& & NBI dzh NBR(
5. Text may be typed or pasted from another
[F] Users must sign in to view this content document. The formatting in pasted text does not

always pick up and mayave to be edited.

Text /

Format options

S VN WY

~Fontsize~ v | A~| B 7 U |:=

(Update | c I fA01 W!'LREFEGSQ sKSY,

External and internal site links may be insert
using these two icons. Séeks

e

Note: Text that is pasted from another document may have some formatting inconsistencies. This
is expected and must be manuatigrrected. Generally the corrections should not take very long.



a. Links:
{2YSGAYSaA

AlQa

dza S F dzf

g2

LX I OS F
the internal club web page or external site being referenced. However naatyaddresses are

6S0aAris

£ Ay

very long and difficult to understand. Links may be used to name a website reference so that the
actual address can be hidden.

Text Links have embedded web addresses and are much cleaner and descriptive than many

web addresses. See example below for a link to a home owners association website:

We have a great club and great neighborhood. See our [glyl=YO g7 TaE (o))

Webpage

1. Highlight text that will contain link.

2. Click chain icon below.

1. Highlight text that will
become link

3. Type or paste in web address in "Link URL". "Target": gives option of opening link in
same window or opening new window. "Title" can be ignored.

4. Click 'Insert'. When the highlighted text is clicked, the User will navigate to the new

link.

~Fontsize~ v | A~| B 7 U

Text Links have embedded web addresses and are much cleaner and descriptive than many
web addresses. See example below for a link to a home owners association website:

We have a great club and great neighborhood. See our Home Owners Association

Webpage

1. Highlight text that will contain link.

2. Click chain icon below.

3. Type or paste in web address in "Link URL". "Target": gives option of opening link in
same window or opening new window. "Title" can be ignored.

4. Click 'Insert'. When the highlighted text is clicked, the User will navigate to the new

link.

- Font size - v‘éﬂ.[ B 7 U |:=:=

=
= 35

—_— — 7
=

2. Click chain link icon

3. Type or paste website addres

I VR

Of A0l WLV A

/

P
@ Insert/edit link - %indow

Internet ... l_‘:‘_[%

shared/tiny_mce/theme: v ‘

‘ €| http://sand boxﬁanas.ne

‘7 Insert/edit Iinyr‘ J

y

Link URL ;rw{tw.ourneighborhood.cor‘n/l

Target

pen link in the same vindow

Title

|

& Internet | Protected Mode: On

®100% ~




V. Announcements (If related to an Event, see Events.)

Tennis Administration

Babysitters

MO ¢2 ONBIGS | y86 tyy
Announcements - Post an announcement | Iyy 2dzy 0SYS y iQ

All Categories v

Title Sent Author Category

Post an announcement

If this announcement is connected with an event, please send it by clicking the link to send an announcement from that event's
page. This way the page can link the two

Subject —

2. Type in the subject (this will be what
others see before opening the message

Category Select a category ~

Body
3. A ategory must be selectedSee

Email List$or more info.

/ 4. For Brmatting,linksand File
~Fortsize~ v | A~| B I U |:= i=| attachment seedow to create a

File attachment ~ web page.

5. If not stored on websitéhis is an email

Websi@% only option. No record will be kept.
6. Next decide if it should display on front

page depending upon importance @n
audience.
7. Use the third box to set security.

[¥] store a copy of this announcement on the website
[¥] Display this announcement on the front page
[Tl Users must sign in to read this announcement

Email options

In addition to posting the announcement on this site, you may also email a copy to members. Please choose the delivery

method below . .
Use the second option to email the

announcement to a specific group
specified undecategory.

© Do not email this message

© This message is urgent - email it to users who have subscribed to this category of announcements 4|

© This message is urgent and is applicable to all members - email it to everyone
T~

Use the third option to email the
announcement to the whole club.

EmailOptions¢ Announcements may be posted on the site and/or emailed to selected site usergo3tiveg and
security options are determined in the website storage section. The email options are self explanatory. For more
information on categories and email lists within categories, Bemil Lists



6) 8 %OAT OO0 ET A1 OAET C 23@&a060 Al

Home General Swim Tennis Members Administration

Announcements Events Social Activities Babysitters Club Information

Events for November 2007 - View as a list - Add an event

All Categories v
October November 2007 December

e e

1. Click on rectangle anccalendar will
display to choose date.

Create an event

Date 4
Title —]
2. Each must be entered.
Category Selectacatﬂtﬂ?v/—
Description
3. Add description
here. Seamew web
| .
pagefor formatting
and picture info.
Picture {optional)
Entry of text in this box
RSVP Prompt +—

triggers the set up of an RSV

If you wish to collect RSPV's for this event, type the prompt in the box above. For
example, 'Please RSVP with the number of guests who will be attending'. If this
isn't necessary, leave the box empty

[] Event should only be visible to logged-in users| A = - P
[¥] Feature this event on the front page ne /f O1 Yt 2auQ 03

See next page for further RSVP discussion.



VIl. RSVP

a. No Invitation emailed to members

An RSVP is generated when text is typed into the RSVP prompt box. An RSVP will only show up within an eve
unless an ANNOUNCEMENT is sent FROM the BYENT

BOY SCOUT ORIENTEERING CONTEST - 12/1/2007 - Edit - Delete
Posted by Whitesands Webmaster on 10/11/2007 in category Boy Scouts

The annual Boy Scout orienteering contest will be to see which scout can find the Gi Joe held hostage in the woods by an evil transformer.

RSVP Options

Let us know if you're coming and if you have a compass

Your response
@ 1 will attend
@ Unsure

© | can't make it

# Attending (incl you)

Comments

Responses

1. Click on the event in the
calendar or event listing.

Yes (0 total) 4
Maybe (0 total)

No (0 total)

' 

| Announcements for this event - Send an announcement

No announcements have been sent for this event

'Y LbzxL¢! ¢LhbD

Y@

0S asSyi oe@

2. Members RSVP by
navigating to the event and
clicking a response, write in
the numberattending and
any comments.

Comments are useful for
additional information such
as the names of children
attending or what covered
dish they plan to bring.

SYI Af o e

Ot AO LAY 3 W{SylI






A8 2360060 xEOE )1 OEOCAOET T O Al AEITA.

Announcements for this event - Send an announcement i\

1. At the bottom of event, click

Post an announcement

Ww{iSVR Vv |vvza2d

Send an announcement for the event 'Boy Scout Orienteering Contest'

Subject First Annual Boy Scout Orienteering Contest
Category - Boy Scouts v

2. Complete as any other
announcement.

Body The first annual Boy Scout Orienteering Contest will be held Saturday, December 1 in the woods
behind the club. The contest starts at 2pm and there will be hot chocolate and snacks at 4pm
after the contest. Scouts may want to check out the orienteering website before the contest.
Successful completion plus a short exam qualifies for the merit badge. Click Scout Orienteering to

go to the website.
~Fontsize~ v | A~| B 7 U
File attachment
[ Browse... |
Website storage

[¥] store a copy of this announcement on the website
[¥] Display this announcement on the front page
[T] Users must sign in to read this announcement

Email options

In addition to posting the announcement on this site, you may also email a copy to members. Please choose the delivery

method below

©) Do not email this message

@ This message is urgent - email it to users who have subscribed to this category of announcements

© This message is urgent and is applicable to all members - email it to everyone

First Annual Boy Scout Orienteering Contest

White, Tom and Julie (Tomwhtesands@hotmail.com)

.

RO S, |
o= 1=
=i =

3. If the email is NOT stored on theg
website, the message will still be
sent with a link to the event. See
message example below.

Invitation can be emailed to Boy Scouts
or to the whole club

The first annual Boy Scout Onenteering Contest will be held Saturday, December 1st in the woods behind the club. The
contest starts at 2pm and there will be hot chocolate and snacks at 4pm after the contest, Scouts may want to check out
the orienteering website before the contest. Successful completion oplus a short exam qualifies for the ment badge. Click

Scout Onenteenng to go to the website.

This announcement was sent in connection with the event Boy Scout Onenteenng Contest on 12/1/2007. Please RSVP to
the question 'Let us know if you're coming and if you have a compass' if you haven't already f

This email was sent to users who are subscnbed to boy scouts emails. Update your profile

Members receiving an
invitation can click on
either link and be taken
to the event to RSVP.




SAMPLE EVENT RSVP

BOY SCOUT ORIENTEERING CONTEST - 12/1/2007 - Edit - Delete
Posted by Bill and Barb Smith, Webmaster on 10/11/2007 in category Boy Scouts

The annual Boy Scout orienteering contest will be to see which scout can find the GI Joe held hostage in the woods by an evil transformer.

RSVP Options

Let us know if you're coming and if you have a compass

Your response
© 1 will attend
@ Unsure

@ | can't make it

# Attending (incl you)

Comments

Carl has a basketball game

Responses

—

Remember, this is the RSVP prom
entered when the event was
created. It can be used to ask for
any information, regrets e.g. a swir
meet

Yes (2 total)

attending)

a compass.

No (1 total)

Bill and Barb Smith, Webmaster (2

Ricky and Joe are coming and

Maybe (0 total)

White, Tom and Julie

,~

Cumulative totals are given under
Yes, Mayband No

/N

Comments can be used to indicate
anything. The name of the child tha
can or cannot attend, what dish a
member is bringing, etc.

1 | »

Announcements for this event - Send an announcement

Each announcement isted here.
All event announcements have linkg
to the event and RSVP.

Author

First Annual Boy Scout Orienteering Contest 11/19/2007 White, Tom and Julie Boy Scouts






VIl. Social Activities

Use this page to post information on activities not directly related to swim or tennis. This could be a
bridge club, boy or girl scouts, or a garden club.

Home General Tennis Members Administration

Announcements Events i iviti Babysitters Club Information

Pages - Edit pages
Social Programming at Whitesands - edit text
Bridge Club
The Whitesands Swim and Tennis Club offers a variety of programming for all of our members. Our most Brownies/Girl Scouts
active programs are our swim team and tennis programs for kids and adults but we have many other Cub/Boy Scouts
programs to choose from. Our goal is to use the club to create and reinforce our neighborhood's sense of Derby Days
community. The following list is not complete and anyone that wishes to form a new activity or group
need only submit a request to the Board. Here are a few of the active organizations within the club: Links - Edit links
e Women's garden club /7Vo links have been added
e Bridge club
o Cub Scouts/Brownies Insert links to other interesting or /
« Boy Scouts/Girl Scouts useful sites.

e Various play groups
e OQOutdoors Club

Information on a number of these groups may be found in the accompanying web pages. If you have any questions, would like to form or
contact a group, please contact Patti at whitesandsocialchair@whitesands.com

Pages
Bridge Club [Edit] [Delete]
Brownies/Girl Scouts [Edit] [Delete] Seecreate a webpagé add

Cub/Boy Scouts [Edit] [Delete] a Supporting page
Derby Days [Edit] [Delete]

Namel



VIIl. Baby Sitter Classifieds

This is available only to logged on members. This is a great opportunity to match up families with kids looking t
earn a little babysitting money.

1. Click here tpost baby

Babysitters - post an ad 4// sitter ad.

Title Posted Author

Jane Sands, 18 10/1/2007 Bill and Barb Smith, Webmaster

Post an ad
i Name and age is probably best here.
Itie

Message
This is a good place to indicate hours
available, special skills, experience,
contact info, etc.

~Fontsize~ v | A~ | B 7 U |i= =
[C] i@gree that 1 am either 18 years old or have my parents' permission to post this

listing. I understa ost will be viewable to club members and intend to be

contacted regarding my listing

This box must be checked

to post the ad.




VIIl. Club Information

Generalinformation such as directions and membhip information is begbosted on the home page in a tab
make it easy for new visitors to findClub information is a good place for general reference items such as by

laws, rules and regs, club house or picrirea reservationmformation, special projects such as a capital plan
information, etc

For information on the process of posting information $émw to create a new webpage




X.  Pool Home and Swim Team Management

Fa most clubs managing theool and theswim team is the most demanding communication task in the
clubespeciallyfor the swim team organizers and coach. It is also the miosiengingcommunication
processing, storage and retrievisk for parents.

Key informationthat must be communicatethcludes: team formation; registratior; swim wear orders;
coach information; practice schedule including special practices; meet schedule and directions;
volunteer management; and miscellaneous items such as mesgeom the coach and parties.

There are3 main sections for swim team informatiori:)The Swim Team Home Pag¢Meet
Managementand 3) Meet Locations




A. Swim Team Home Pagewim|SWim Teanmis theSwim Team home pageA
sampleis below. Security: The page itself may be viewed by any visitor to the site.

There are 3 main sectiond)) ageneral aredhat may contairtext, a pictureand atached files2)

recent swim announcements; and 8box to the right with a link to meets, swim files, a coaches page,

additionaluser createdveb pages and swim team related link8nly site managers may make changes
to the section.

3 Upcoming Meets - Add a meet

Whitesands Waves Swim Team - Edit text

No upcoming meets have been listed

Team Description| cjick here to add or
change this section.
Go toCreate a Web

All Meets Click here tadd
pages for general
team information

Description of team

; ; Swim Files
Pagefor Instructions.
Season Coaches /
Goals Pages - Edit pages
Ride the Waves to Victory!
Awards and other Coach's Corner

Included files:
Swim suit, bag, etc. order info

Close including info to sign up Swim Team FAQ
Swim Team Registration Info

e Meet Volunteer Job
Descriptions Unedited Word

97-2
o NASA2006RuleBook.pdf Click to go to awim Links - Edit links
announcements & post Aritcles op stroke technique
an announcement.
Recent Swim Announcements - All swim announcements /

Use for links to internal
pages or other websites.

Avoid the intersection of Peachtree-Dunwoody and Roxboro Road. It is blocked off during construction and the detour delay can be
extended. Also remember tha..

Travel time to meet - sent 10/26/2007 by White, Tom and Julie

Swim Meet at Roxboro Valley October 16 - sent 10/2/2007 by Bill and Barb Smith, Webmaster



B. Swim Team Email List

C. A custom swim team email list can be created once sign ups are complete. Use this list to send emails to tt
team through the announcements section. &ealil List$or information on how to set up a list.



C. Creating Swim Coaches Bio Page

Use this page to create a short biography on all key members of the coaching and administrative staff.
Aside from biographical information, you majsh to include whether or not a coach offers lessons and
key contact info.

To add or change coach
Swim Team Coaches - editlist < infaERatfn sHigkIBR Gor coaches already
Syt SNBR—2NT+RR | VY
Mark Spitz, Head Coach G2 [AaGQo

has an extensive swimming resum@and 15 KnowTT Tor Neiping ait SWImmers reach their

info: cell- 2334 ail mspitz@whitesxpc%.qgtl.er coaches are listed may be
changed. Click here and hold. Move the

coach to the desired order and release.

Janet Evans, Asst Coach

Coach Evans is new this year and will be working primarily with stroke clinics. She has ext
hackground and we are pleased to have her on board.

LIST MEMBERS
+ Mark Spitz, Head Coach [Edit] [Delete]
+ lJanet Evans, Asst Coach [Edit] [Delete]
<4 Ron Howard, Junior Coach [Edit] [Delete]

+ Mary Moore, Manager [Edit] [Delete]

Namel

Add to List

Name [Mark Spitz, Head Coach <«__| Place name and position
Picture here.
or
[Tl Don't display a picture ¢t2 FRR LIAOGOdIINE Of A0 1
Current picture |:| K S LJIA élj dZN\B 2 y e NJ t /[ ¢
" amesl | Todelete a picture will be added whel! LIRI G S Q
picture, click here. on the bottom of the page.

Description Mr. Spitz has an extensive swimming resume and is known for helping all swimmers reach
their potential. His contact info: cell- 233-4321 and email mspitz@whitesands.net.



D. Swim Meet Management
The swim meet management section has three key components:

1. A page dedicated to the meet including a meet nafoeation date, attached filesanda

general description.

2. Meetlocationand online mapping capability.

3. Swim MeetVolunteer management

I. Add a new meet: Thereare two ways to add a new meet:

1. Fromthe Swim Team Home Page

General Swim

Tennis Members Administration

Pool Home Swim Team Meet Schedule Meet Locations

‘ Navigate to Swim Team

K2YS LI 3S |y =
YSSiQ U;}coming Meet@
Whitesands Waves Swim Team - Edit text
6/17/2008 - Oakmont Swim and
Team Description Tennis at Oakmont Swim and Tennis
Description of team All Meets
HEHO Swim Files
Coaches
Goals

2. Fronthe Meet Schedule Page

Swim Tennis Members Administration
Swim Team Meet Schedule Meet Locations
1edule
Swim Meets in June 2008 @_ Or Navigate to Meet
N__ "~ {OKSRdzA S I yF
<< May YSSiQ July >=




il. Initial Meet Set Up Page
hyOS GKS YSSG Aa aSi dzlJs GdKSy FAtSa Ylé& 0SS LFaidlr OKSR |
Team home pge or the Meet Schedule page opens the following page:

AD DS I MENEE T Enter meet info. If a location has not been
aSid dzJr Of A O1 Lot i
Meet name [Dakmont Swim and Tenni Setupfor directions.
Location Oakmont Swim and Tennis ¥ Edit Locations

Date 6/17/2008

Description The meet is away this week. The deadline for opting
out of the meet is Friday, June 13th.

All swimmers should arrive by 4pm already marked
for their events. Oakmont is located approximately 20
minutes from the club.

~Fontsize~ v | A~| B I U |:i= =

[ Add Meet ]{ Cancel ]

Files and volunteers may be addafter a meet has been set up. The following palgews how to edit the meet, set
up an RSVP for swimmers and attach files to the mBetvigate to the meet using Swim|Meet Schedule or clickitiy

Meet(dn the Swim Team home page. Click here to edit meet
description, set up RSVP,
addfiles, etc.

Oakmont Swim and Tennis - Edit details and RSVP information

The meet is away this week. The deadline for opting out of the meet is Friday, June 13th.

All swimmers should arrive by 4pm already marked for their events including their name on their
back for meet managers. Oakmont is located approximately 20 minutes from the club.

The page below will open. Using this page, meet details may be edited, an RSVP for the swim meet may be set up, sv
meet files added and swim meet volunteers may be managed.



- Meet Schedule - Oakmont Swim and Tennis = Edit Meet

Meet Details || Volunteer Positions |

Meet Details

Name IOakmont Swim and Tenni

Location Oakmont Swim and Tennis ¥ Edit Locations
Date |6/17/2008
Description The meet is away this week. The deadline for opting out of the meet is Formatting

Friday, June 13th.
" tool bar.

All swimmers should arrive by 4pm already marked for their event

located approximately 20 minutes from the club.

~Fontsize~ v | A~-| B I U

RSVP Prompt REGRETS ONLY: Provide each child's name and numbe \ An RSVP for the meet will be set up

ONLY if an RSVP prompt is added.

If you wish to collect attendence information for this meet, type the prompt in For regular meets it may be easier {
the box above. For example, 'Please RSVP with the number of swimmers .
attending along with their names in the comments field'. If this isn't necessary, collect regrets and for speC|aI meety
leave the box empty ask for only those that plan to swim

| Update || Cancel |

Current files

Included files: ¢t2 FRR I FAtS Of
navigate to tke file you wish to add.
/| £t A01 WhLISYyQ I yH

Add a file ‘  description if necessary. To add fi

e demo swim line up.doc Event Heat Sheet - delete

= 82dz Ydzald Of A01
Description: each file.

[T File contains meet results

If the file contains meet results, clicki$
leave the box empty ﬁ box before uploading. After uploading th
Result @ Win @i - : file the prompt below will appear above
R files. Click the result and then click

| Update || Cancel | Wi LRFGSQd  ¢KS YSS
or loss.

Files

Current files



iii. Meet RSVP

Rememberfrom event instructionan RSVRvill ONLYoe generated ifext is entered at the RSVP prompt the meet

input screen. Members may RSVP by navigating to the meet and completing the screen below. The responses will b
summarized on the meet page with totals, family name, number yes, maybe, no and comments. A familglazgnimot

two circlesto respond positively and negatively i.e. Janey can swim but Brian cannot.

Il Lb¢Yy w{+t Qa OFy 0SS LRAAGAGS 2N ySaAlI iA DSk NBINKlar 2y
meetsunless the families indicate otherwise other clubguire children to positively affirm they are swimmingpecial

YSSia 4dzO0K a OKINARGEe S@Syitas UHIBSAagRESRESS GNL¥nmakeSsureYitisydtyl
Ot SINITeé& flFroStSR® LT FIYAIASEQBR ¥RGAPSDAINBELER PR HKS)

+ Meet Schedule = Oakmont Swim and Tennis

Oakmont Swim and Tennis - Edit details and RSVP information

The meet is away this week. The deadline for opting out of the meet is Friday, June 13th.

All swimmers should arrive by 4pm already marked for their events including their name on their
back for meet managers. Oakmont is located approximately 20 minutes from the club.

1

RSVP Options

REGRETS ONLY: Provide each child's name and number of swimmers in your family that
won't make it.

Your response Responses

O 1 will attend Yes (O total) '

‘ SVISEE Maybe (0 total)

) 1 can't make it

No (0 total)

# Responding
Comments

Announcements for this meet - Send an announcement ¢ The ONLY way to email the

RSVP request is to send an

No announcements have been sent for this event
announcement.




2 Email an RSVP

To email an RSVP to Swim Team memiiickW{ SY R I Vv | yagdzhizgs©tieveMalid for your swim team
dzy’ R Satego Below is the subject header line and body of the message that will be received by your swim team
members.

Post an announcement

Send an announcement for the meet 'Oakmont Swim and Tennis' SeeAnnouncementsn the help
Subject Swim Meet Oakmont Swim and Tennis June 17 section for assistance with this pag
Category Select a category v

Body | Select a category

General

- Board Members

;SSP.efia' Project List Select Swim Team to
ocia ) )

- Boy Scouts email to swim team

Er— | oSO

Tennis
- Adult Tennis League

- Font size ~ v |A-|B 7 U

File attachment

Browse...

Website storage

[¥] store a copy of this announcement on the website
[¥] Display this announcement on the front page
[Tl Users must sign in to read this announcement To email to the Swim Team

ONLY, choose this option

Email options

In addition to posting the announcement on {hisTite, you may also email a copy to members. Please choose the delivery method below
(©) Do not email this message
@ This message is urgent - email it to users who have subscribed to this category of announcements

(© This message is urgent and is applicable to all members - email it to everyone



A sample email in box is below and body of the message:

Home Hotmail Spaces OneCare

[=7] New w ?( Delete @ Junk ¥ _Ey Move to v -] Mark as unread %Check mail

Lig Inbox (3) [F] 5 Sort by Date ~

x_? Junk ¥ = Pool VP Swim Meet June 17. Please RSVP REGRETS only
‘Lﬁ Drafts = Windows Live Team Holiday help from Windows Live

Swim Meet June 17. Please RSVP REGRETS only ®

From: Pool VP (noreply@lianas.net)

@ You may not know this sender. Mark as safe | Mark as unsafe
Reply-to: Pool VP (rvapoolvp@hotmail.com) Clicking either will open meet
To: Pool VPR (rvapoolvp@notmail.com) page with RSVP.

The swim meet June 17 is away at the mont Swim and Tenyis Club. Information and files are
available in the Swim Team section of£he site.

REGRETS must be received no |
swimmers that cannot make i

er than June 13th. Please prowWde the name of each of your

This announcement was _gént in connection with the swim meet Oakmont Swim and Tennis on
6/17/2008. Please RSVP to the question 'REGRETS ONLY: Provide each child's name no later than June
13th." if you haven't already

This email was sent to users who are subscribed to swim team emails. Update your profile

Send an announcement for the meet 'Oakmont Swim and Tennis'

Oakmont Swim Meet: 3 Volunteers still needed

- Swim Team v

Three volunteers are still needed for the Oakmont Swim Meet. Click
this link to sign up: Meet Volunteer. Remember we need every
family's help every meet.

Thanks,

The Coaches and Team Manager

W
Wm e

- Fontsize - v |A-|B I U




V. Location Set Up
EDIT OAKMONT SWIM AND TENNIS

Map

o

5
op
=

1
|
|

Road
Aerial

Hybrid

Name |Oakmont Swim and Tennis

Address (e.g. 123 Main |1373 Altamont Dr, decatur, ga
Street Austin, Texas)

zp[

Directions and notes 1t is easy to drive past.

house fronts the street and is
easily mistaken for a residence.

[ Update ][ Cancel ]

Py

Enter the address and any special
y2GSao ¢tKSy Ot AO
actual aerial photo, navigate to meet
locations. The aerial photo is nice
because members can see quirky
locations such as this one tucked
behind a house. Once the location is
setup, members may type in their
address and receive driving directions




Vi. Location Driving Directions

The driving directions section is much like other publicly available sites. Type in a starting address and a route will
display on the map along with driving directions.

Click + o to zoom in or out. Change the look b
choosing Road, Aerial or Hybrid. Click on the
Oakmont Swim and Tennis _~| map and move it left or right or use track wheel
to zoom in or out.

1373 Altamont Dr, decatur, ga,

Directions and notes:
It is easy to drive past. The club house

fronts the street and is easily BY |- | |&E] ' it ol 8 TR . e’ o & McDaniel
: ) y | iR » (] N LT ot 8. e ™~ School
mistaken for a residence. T b o F . Wy Ao ; . Park

3415 Lenox Road, atlanta.
Get Directions

Directions:

+ Start at 3415 Lenox Rd NE, Atlanta,
GA 30326, United States — (0 mi) »
+ Depart on Lenox Rd NE (South-East)

~ (1.8 mi) . =¥ o> - s : North’Drund Hills L% |+

+ Road name changes to Cheshire gt I g < 7" '5Lavusta ‘ﬁ‘&? T .k7 /
Bridge Rd NE — (0 mi) : : <& 1 TN, 20 Dric HIRS :iiﬂ .
+Take Ramp (LEFT) onto 85 [SR- [ Microsofeal S e~ it ‘ *g it
403] towards 1-85 / Greenville - (0.8 |Ad b ancs e ) ‘ ; 4 e
mi)

+ At exit 89, turn RIGHT onto Ramp towards GA-42 / N Druid Hills Rd - (0.2 mi)

+ Take Ramp (RIGHT) onto SR-42 [N Druid Hills Rd NE] towards GA-42 / N Druid Hills Rd - (0.5 mi)

+ Bear LEFT (East) onto N Druid Hills Rd (NE) — (2.3 mi)

+ Turn LEFT (North) onto Spring Creek Rd — (0.1 mi)

+ Turn RIGHT (East) onto Burnt Creek Rd - (0.4 mi)

+ Road name changes to Vista Leaf Dr - (0.3 mi)

+ Turn RIGHT (East) onto River Oak Dr, then immediately turn LEFT (North) onto Altamont Dr —- (0.2 mi)
+ Arrive at 1373 Altamont Dr, decatur, ga — (0 mi)

Total distance: 6.7 mi



Vil. Volunteer Management

Volunteers can be managed on theedior each meet. If preseason registration is used for the majority of positions, the
volunteer manager can very easily enter the names for each meet. Members can sign up on line and an email will be
sent to each volunteer before the meet. A speciahippage is available as a reference for the meet volunteer manager.

The meet positions: lane judge, timers, concessions, etc. must be input as part of the club start up phfteesbe
initial loading of the positionse. future meets , select from list of positions for each meet (home and away being
different as are special meetscharity, regional and state meets).

Initial Volunteer PositionSet Up

Meet Schedule = Oakmont Swim and Tennis = Edit Meet

_ /| £t A0l WORAG RSHFI2AA &F |
| Meet Details | | Volunteer Positions | % and then choose the volunteer positions tab]

Select the applicable volunteer positions for this meet - Edit available positions

/A0l WORAG | {

Use the table below to mark the positons you wish to be available for volunteers\

Volunteer Definitions

These are the volunteer positions that may be assigned to each meet. Use the form at the bottom of the page to add a new position

Announcer - Edit - Delete
Bullpen 6&7 boys - Edit - Delete
Bullpen 6&7 girls - Edit - Delete

Concessions #1 - Edit - Delete

Concessions #2 - Edit - Delete To add a position, enter the name and clicl
WIRR t2aAldAzyQo N

home and away positions the first time as
part of the set up process.

Lane Judge - Edit - Delete

Lane Judge - Edit - Delete

Timer Add Position

Once the volunteepositions have been set up, return to the meet and click on the volunteer positions tab. (If you use
your browser back button, you may not see the changes since your PC will call up a page it store previously. Click
refresh to pick up revisions.)



Set hdividual Meet Volunteer Positions

e ——
Meet Schedule = Oakmont Swim and Tennis = Edit Meet

| Meet Details :I Volunteer Positions ’

Select the applicable volunteer positions for this meet - Edit available positions

Use the table below to mark the positons you wish to he available for volunteers

Announcer

BUREER RGN Click in the box for each volunteer

[¥] Bullpen 6&7 girls ~ <— L2ardrzy FyR GKS
[ Concessions #1 since this is an away meet, there are |
[ Concessions #2 concessions volunteers.)

Lane Judge

Lane Judge

[¥] Timer #1

[ Save Changes




Individual Meet Volunteer Entry Once needed meet volunteers haween set for a meet, navigate to the meet and

Ot A01 WKSNBQ Ay (KS NI & 02E®

Oakmont Swim and Tennis - Edit details and RSVP information

The meet is away this week. The deadline for opting out of the meet is Friday, June 13th.

All swimmers should arrive by 4pm already marked for their events including their name on their
back for meet managers. Oakmont is located approximately 20 minutes from the club.

Meer(s) are needed. To sign

Date: 6/17/2008
Location: Oakmont Swim and Tennis

up, click here

Included files:

Managers may assign
volunteers based upon
preseason sign ups, etcClick
on the drop down arrow and al
members will display. Simply
choose the member and then
enter his/her name manually.

Members may volunteer on
their own. Clicking on the

drop down, they will only see
their own name.




